
 

 
 

 

江苏省南通市苏锡通科技产业园区海德路 66号，邮编 226017 

66 Haide Road, Su Xi Tong Science and Technology Industrial Park 226017, Nantong, Jiangsu, China 
+86 513 8919 0666  | nantong.huilieducation.cn 

 

 



 

 
 

 

江苏省南通市苏锡通科技产业园区海德路 66号，邮编 226017 

66 Haide Road, Su Xi Tong Science and Technology Industrial Park 226017, Nantong, Jiangsu, China 
+86 513 8919 0666  | nantong.huilieducation.cn 

 

• 

• 

•  

•  

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 



 

 
 
 

 

江苏省南通市苏锡通科技产业园区海德路 66号，邮编 226017 

66 Haide Road, Su Xi Tong Science and Technology Industrial Park 226017, Nantong, Jiangsu, China 
+86 513 8919 0666  | nantong.huilieducation.cn 

 

• 

• 

• 

• 

• 

• 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 
 

 

江苏省南通市苏锡通科技产业园区海德路 66号，邮编 226017 

66 Haide Road, Su Xi Tong Science and Technology Industrial Park 226017, Nantong, Jiangsu, China 
+86 513 8919 0666  | nantong.huilieducation.cn 

 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 



 

 
 
 

 

江苏省南通市苏锡通科技产业园区海德路 66号，邮编 226017 

66 Haide Road, Su Xi Tong Science and Technology Industrial Park 226017, Nantong, Jiangsu, China 
+86 513 8919 0666  | nantong.huilieducation.cn 

 

HUILI SCHOOL NANTONG JOB DESCRIPTION 

 

POSITION: Counsellor 

 

 

ABOUT US 

Wellington College China is excited to welcome another member into its family — Huili School Nantong. 

Aligned with Wellington College in England’s five core values of Courage, Integrity, Kindness, Respect and 

Responsibility, Huili School Nantong adheres strictly to Huili’s vision to cultivate talent through 

Virtue, Kindness and Integrity. The school is committed to providing a world-class bilingual education to 

Chinese pupils aged 3 to 18, instilling in them with the five characteristics of the Huili Identity: 

Inspired, Intellectual, Independent, Individual and Inclusive. Huili School Nantong will encourage its pupils to 

become outstanding Chinese nationals with a well-rounded, global perspective.  

  

Offering a complete 15-year education system, Huili School Nantong has a total planned area of 80,000m2 

and will start admitting pupils in September 2022. Having an enrolment capacity of over 2000, the school also 

offers boarding options for approximately 800 pupils, starting from Primary School age. Huili School Nantong 

adopts the same Victorian architectural style as Wellington College in England with teaching areas, boarding 

accommodation, school halls, a library, an indoor sports hall, a swimming pool and outdoor football and rugby 

pitches. All facilities are designed to resemble its premium British counterpart. 

   

Thanks to the network of talent Wellington College China has developed over the past 10 years, Huili School 

Nantong will have the organisation’s full support in assembling an outstanding academic team and a top-

quality learning environment. 

 

This job description is a fluid document, and the list of responsibilities should not be seen as absolute. As this 

is a new and growing school, the job is likely to evolve. The post holder may be expected to carry out 

additional tasks that are reasonably deemed appropriate. 
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BASIC INFORMATION: 

 

JOB TITLE Counsellor  

DEPARTMENT Pastoral 

SUPERVISOR Head of Pastoral 

OBJECTIVES 

 

KEY RESPONSIBILITIES: 

• The school counsellor will work with the LSD when there is significant overlap of students. 

• Emotional counselling support for students, their families and staff. 

• Advice and strategies for use by students, their families and staff in and out of the classroom. 

• Social skills training. 

• Assist with the creation of Individual Education Plans (IEPs).  

• Review new student records for SEN concerns. 

• Provide in-class and/or withdrawal support for referred SEN student(s). 

• Provide in-class or curriculum development support for staff. 

• Assist with modification of assessments where appropriate. 

• Provide examination assistance for referred SEN students where needed. 

• Develop whole staff SEN professional development programmes. 

• Administer informal assessments for identifying learning needs. 

• Liaise with parents on behalf of teachers about academic progress. 

• Provide learning strategies and available learning resources for students. 

• Perform classroom observation when required to identify and observe SEN students. 

• Assist parents better understand their child’s experience, development, and resolve any concerns. 

• Initiate contacts with individual parents to understand more about the development of the 

students and the expectations of parents. 

• Explore and organize parenting program to provide assistance and practical parenting information, 

advice and support for parents. 
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• Maintain a variety of manual and electronic files and/or records for the purpose of providing 

required information and /or documentation. 

• Participate in workshops, meetings, community events, etc. for the purpose of receiving and/or 

presenting information. 

• Interpret for parent/teacher conferences. 

• Maintenance of all equipment within the counselling room. 

• Managing the department office, in particular making sure that the office is tidy and well presented 

for visitors. Responsible for ensuring that all relevant paperwork is organized and filed.  

• In charge of psychological health curriculum requested by the government and delivering 

necessary lectures and speeches.  

• Establishing relevant policies and regulations of the consultation room.   

• Attending meetings as requested by academic leaders and principals.  

• Other assigned work as requested by the director of learning support 
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JOB QUALIFICATIONS 

 

BASIC 

QUALIFICATION 

Bachelor’s degree or above 

Counselling, Special Education or related education field 

LANGUAGE 

Native Chinese speaker and fluent in English; minimum CET-6, 

familiar with terminology of the major and able to accurately 

express meanings 

EXPERIENCE A minimum of 2 years working experience in school setting 

EXPERTISE 

• outstanding communication in English and Chinese. 

• working with individuals with special needs or behavioural 

challenges in a school setting. 

• genuine passion and demonstrated commitment in special 

educational needs. 

• excellent communication and interpersonal skills with a 

positive, energetic and enthusiastic outlook and commitment 

in teamwork. 

• familiar with Office software. 

JOB REQUIREMENTS 

• international and bilingual school working experience is 

preferred 

• cross-cultural working experience is preferred. 

• demonstrating practice that represents the five core values of 

Huili at all times (courage, integrity, kindness, respect and 

responsibility). 

• strong passion for the education industry. 

• warm, helpful personality. 

• strong mind-set for continuous improvement to meet or 

exceed expectations. 
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To apply for this position, please complete the online application form (in English). You 

will also be asked to attach your CV and cover letter so we would suggest you have those 

ready in advance in Word or pdf format. Please note that any application with missing 

materials will not be considered.  

Huili School Nantong is totally committed to safeguarding the welfare of children and young people and expects 

the same from its employees. All new staff will be subject to enhanced pre-employment clearance, including 

identity checks, criminal background checks, qualifications checks and employment checks to include an 

exploration of any gaps in employment. 

 

https://wellingtoncollege.peoplus.cn/wellington_applicant/static/page/wellingtonRecruitment.html?applicant_setting_id=2

